
Interrogative Words: words to begin questions with

who # what # where # when # why # how # whose # which

Imperative verbs that could be used when interviewing someone

describe # explain # justify # tell # evaluate # defend # summarise # compare

Active Voice

Zombies invaded the quiet town of Bromsgrove.

Passive Voice

The quiet town of Bromsgrove was invaded by zombies.

analyse analysis balance annotation Non-fiction balance communicate comparative connotation fact opinion convey demonstrate evaluate point of view

bias highlight judgement impression portrayal reflect journalism broadcast stereotypes active passive angle perspective Key vocabulary

Features of a newspaper report

The lead paragraph (the introduction). It sets the scene for 
the main body by explaining who, what, where and when the 
story is concerned.

An image – usually a photograph or court illustration – of 
something relevant to the subject of the newspaper report.

short and snappy (often using techniques such as 
alliteration/puns/shock-factor) to catch the reader’s eye. It 
should make the reader want to know more.

the concluding (final) paragraph, usually written in present or 
future tense. It brings the reader up-to-date with the story.

tells us when the report was published – not when the event 
occurred. It is written in full.

gives a short written description about the picture.

a short, snappy sentence or phrase that gives more 
information about the headline. It doesn’t give away the 
story though!

included in the main body to make it sound more reliable. 
The quotes are usually given by witnesses or people affected 
by the story.

details who the report has been written by.

gives the details of the story. It is found between the 
orientation and reorientation. It usually contains two or 
more quotes.

Bias: one perspective

Balance:  more than one perspective

Who, what, when, where? The answer is literally right there!



Semi-colons separate two independent 
clauses

A whale is not a fish: it is a warm-blooded mammal.

Relative Clauses
My grandmother (who is ninety-two) is a 
gymnast.

Italy – where pizza is said to have been 
invented – is in Europe.

The vases, which were antiques, were 
extremely valuable.

Conjunctions

Subordinating Coordinating

so that after
For

And

Nor

But

Or

Yet

So

unless although

until as

when because

whenever before

where even if

whereas if

wherever that

while once

however since

“Take care with your 
punctuation,” he added.

Simple sentences
These contain one idea as a main clause. A verb and a subject 
must be present.

The werewolf growled.

Compound sentences
These contain two or more ideas (main clauses), connected by a 
coordinating conjunction.

The werewolf growled and stalked the oblivious girl.

Complex sentences
These contain two (or more) ideas – one as a main clause and the 
other as a subordinate clause. If the subordinate clause is placed 
at the beginning of the sentence, it requires a comma before the 
main clause is written.

The werewolf growled while stalking the oblivious girl.
While stalking the oblivious girl, the werewolf growled.

Colons separate two dependent clauses

Whales are mammals while sharks are fish 
→ whales are mammals; sharks are fish.

Johnny reminded 

us, “Always begin 
a new speaker on 

a new line!”

DADWAVERSS!
Description ~ Action ~ Dialogue ~ Where ~ Adverb ~ Verb ~ Estimation of time ~ Rhetorical questions ~ Simile ~ Subordinating Conjunction ~ Onomatopoeia!

Instead of ‘said’, try: shouted ~ yelled ~ called ~ 
laughed ~ giggled ~ cried ~  whispered ~ muttered ~ 
explained ~ exclaimed ~ questioned ~ announced ~ 

protested ~ argued ~ sighed ~ moaned ~ complained ~ 
disagreed ~ agreed ~ lied ~ admitted
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